-INVITATION TO BID

SASSA: 77-22 CS-NW LEASING OF OFFICE ACCOMODATION FOR SASSA NORTH
WEST REGION (GRADE B OR ABOVE BUILDING) FOR A PERIOD OF FIVE YEARS IN
MAMUSA CBD

A non-compulsory briefing session will be held at South African Social Security Agency on
the 14" March 2023 at 11H00 at SASSA House, Master Centre, 1st street Industrial site,
Mafikeng 2745.

PROPOSALS MUST BE DEPOSITED !N THE BID BOX SITUATED AT:

SASSA House Master Centre
1st Street Industrial Site

Mahikeng
| 2745
ADVERTISING DATE: 09 March 2023
CLOSING DATE  : 22 March 2023
TIME | - 11:00

TECHNICAL ENQUIRIES CAN BE DIRECTED TO:

CONTACT PERSON : Mr Zuko Tom
CONTACT NUMBER : 018 397 3416

SUPPLY CHAIN MANANAGEMENT ENQUIRIES CAN BE DIRECTED TO:

CONTACT PERSCN : Mr Muzi Mdlalose
CONTACT NUMBER : 018 397 3341

Stamp Qut Social Grants Fraud and Corruption
Call 0800 60 10 11/ 0800 701 701

\‘\\\ South African Social Security Agency
e Horthem Cape Region

o= | puving the vight social gramt, to the right person, T~
= Fied 5 &7 ot SASSA REGIONAL DFFICE « 96-07 Cu Tospan Foad

- P Y . g Af o
ar the right time and place. NJALO! [Gmberley 5261

Prvate Bag X601 « Kimberey 3300
Teb +27 RARND 7700 = Fax- 27T RIRND 7708



SBD1

PART A
- INVITATIONTOBID -
F¥OU ARE HEREBY INVITED 10 BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUIBLIC ENTITYY
SASSA77-22-CS-NW
BID NUMBER: CLOSING DATE: 22 March 2023 CLOSING TIME: 11:.00

Leasing of office accommadation for SASSA North west Region (Grade B or above

DESCRIPTION building )for a period of five(5) years in Mamusa CBD
BID RESPONSE DOGUMENTS WIAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREETADDRESS). .~ =
SASSA House, Master Centre, 1st Street Industrial Site, Mahtkeng 2745

CONTACT PERSON MR Muzi Mdialose CONTACT PERSON Mr Zuko Tom
TELEPHONE NUMBER | 018 387 3341 | TELEPHONE NUMBER 018 397 3416
FACSIMILE NL_JMBER : FACSIMILE NUMBER
E-MAIL ADDRESS | fuzimd@sassa.gov.za E-MAIL ADDRESS ZukoT@sassa.gov.za
SUPPLIER INFORMATION T S e
NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER | CODE l I NUMBER |
CELLPHONE NUMBER
FACSIMILE NUMBER | CODE | | NUMBER |
E-MAIL ADDRESS ' ' ' L
VAT -REGISTRATION
NUMBER
SUPPLIER TAX CENTRAL
COMPLIANCE COMPLIANCE OR SUPPLIER
STATUS SYSTEM PIN: DATABASE
No: MAAA
B-BBEE STATUS TICK APPLICABLE BOX] B-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX]
LEVEL VERIFICATION AFFIDAVIT
CERTIFICATE
[ Yes [Ine [ Yes [INo
"[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE! SWORN AFFIDAVIT (FOR EMES & G SEs) MUST BE SUBMITTED IN.
'ORDER.TO QUALIEY FOR PREFERENCEPOINTS FORB-BBEE] - = 0 0 i 70 o G e
AREYOU THE
ACCREDITED
REPRESENTATIVE IN ARE YOU A FOREIGN BASED [Jes [No
SUPPLIER FOR THE GOODS
SOUTH AFRICA FOR [(OYes [INo ISERVICES WORKS OFFERED?
THE GOODS [IF YES, ANSWER THE
/SERVICES WORKS [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW |
OFFEREDY |
" QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIE
IS THE ENT!ITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [ ves [NO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? ] YES [InNO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? O ves [[INO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? 1 ¥ES [JNO
1S THE ENTITY LIABLE [N THE RSA FOR ANY FORM OF TAXATION? O ves O NO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN T IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.




1.2.

1.3.

14.

.. 'BiD'SUBMISSION: |

SBD1
PART B
TERMS AND CONDITIONS FOR BIDDING

BIDS MUST BE DELIVERED BY THE STiF'ULATED Ti ME T0 THE.CORRECT ADDRESS LATE B DS WILL NOT BE. ACCEPTED FOR |
COMSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-{NOT TG BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN
THE BID DOCUMENT.

THIS BID 1S SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT {GCC) AND, iF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

;- TAX COMPLIANCE REQUIREMENTS .

21
22

2.3

24
25

28

27

BIDDERSMUSTENSURECOMPLIANCEWITHTHEiRTAXOBLIGATIONS -

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN} iSSUED BY SARS TO ENABLE THE
ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA,

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TCGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA/ JOINT VENTURES / SUB-CGNTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE
TCS CERTIFICATE / PIN/ CSD NUMBER.

WHERE NO TCS PIN 13 AVAILABLE BUT THE EIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE

PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
CSTATE®

NB: FAILURE TO PROVIDE / OR COMPLY WiTH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER: e

CAPACITY UNDERWHICH THIS BID IS SIGNED: e
(Proof of authority must be submitted e.q. company resclution)

DATE: PO RO P PP PRI




SBD 2.1

PRICING SCHEDULE ~ FIRM PRICES
(PURCHASES)

NOTE: ONLY FIRM PRICES WiLL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES
SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A
SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY

POINT
Nameof bidder... ... .. s Bid number SASSA:77-22-CS-NW
Closing Time 11:00 Closing date 22 March 2023

OFFER TO BE VALID FOR...90 DAYS FROM THE CLOSING DATE OF BID.

ITEM QUANTITY DESCRIPTION BID PRICE IN RSA CURRENCY
NO. ** (ALL APPLICABLE TAXES INCLUDED)

- Required by:

LR DR

- Brand and model

- Country of origin

- Does the offer comply with the specification(s)? *YES/NC
- If not to specification, indicate deviation(s)

- Period required for defivery

- Delivery basis
Note: Al delivery costs must be included in the bid price, for delivery at the prescribed destination.
“ “all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment

insutrance fund contributions and skills development levies.

*Delete if not applicable



STANDARD BIDDING DOCUMENT (SBD) 4

BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

1.1 Any person {natura! or juristic) may make an offer or offers in terms of this
invitation to bid. In line with the principies of transparency, accountability,
impartiality, and ethics as enshrined in the Constitution of the Republic of
South Africa and further expressed in various pieces of legislation, it is
required for the bidder to make this declaration in respect of the details
required hereunder.

1.2 Where a person/s are listed in the Register for Tender Defaulters and / or
the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2.BIDDER’S DECLARATION

2.1 Is the bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interestt in the enterprise,
employed by the state? YES /NO

2.1.1 If so, furnish particulars of the names, individual identity numbers,
and, if applicable, state employee numbers of sole proprietor/
directors / trustees / shareholders / members/ partners or any

person having a controlling interest in the enterprise, in table below.

1 the power, by one person or a group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.

Stamp out social grants fraud and corruption
Call 6800 60 10 11 /0860 701 701



STANDARD BIDDING DOCUMENT (SBD) 4

Full Name

Identity Number

Name of State institution

Stamp out social grants fraud and corruption
Calt 0800 60 10 1170800 701 701



STANDARD BIDDING DOCUMENT (SBD) 4

2.2 Do you, or any person connected with the bidder, have a relationship with
any person who is employed by the procuring institution?  YES/NO

2.21 If so, furnish particulars:

2.3 Does the bidder or any of its directors / trustees / shareholders / members /
partners or any person having a controiling interest in the enterprise have
any interest in any other related enterprise whether or not they are bidding
for this contract? YES/NO

2.3.1 If so, furnish particulars;

3. DECLARATION

|, the undersigned, (name} ... iR
submitting the accompanying bid, do hereby make the following statements that
| certify to be true and complete in every respect:

3.1 I have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this disclosure

is found not to be true and complete in every respect;

Stamp out social grants fraud and corruption
Call 0800 60 10 11/ 0800 701 701



STANDARD BIDDING DOCUMENT (SBD) 4

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with any
competitor. However, communication between partners in a joint venture or

consortium2 will not be construed as collusive bidding.

3.4 In addition, there have been no consuftations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas used
to calculate prices, market allocation, the intention or decision to submit or
not to submit the bid, bidding with the intention not to win the bid and
conditions or delivery particulars of the products or services to which this

bid invitation relates.

3.5 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to the

date and time of the official bid opening or of the awarding of the contract.

3.6 There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted where
so required by the institution, and the bidder was not involved in the

drafting of the specifications or terms of reference for this bid.

3.7 | am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and contracts,

bids that are suspicious will be reported to the Competition Commission for

2 Joint venture or Conscrtium means an association of persons for the
purpose c¢f compining their expertise, property, capital, efforts,
skill and knowledge in an activity for the execution of a contract.
Stamp out social grants fraud and corruption
Cail 6800 80 10 1170800 791 701



STANDARD BIDDING DOCUMENT (SBD) 4
investigation and possible imposition of administrative penalties in terms of

section 59 of the Competition Act No 89 of 1998 and or may be reported to
the National Prosecuting Authority (NPA) for criminal investigation and or
may be restricted from conducting business with the public sector for a
period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable

legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Fosition Name of bidder

Stamp out sacial grants fraud and corruption
Call 0800 60 10 1170800 701 701



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAIL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 80710 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included?.

1.2 To be completed by the organ of state

(delete whichever is nof applicable for this tender).
MWWWWQWWMWXWWW
Q?@(ESH( : _

g b) The apphcable preference pornt system for this tender is the 80/20 preference poznt
system. -

c} Either the 90/10 or 80/20 preference point system will be applicable in this tender.

The lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.
14 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE :
SPECIFIC GOALS
Total points for Price and SPECIFIC GOALS

Page 1 of 5



1.5

1.6

3.

3.1

Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation fo provide goods or services through price guotations,
competitive tendering process or any other method envisaged in legislation;

{b) "“price” means an amount of money tendered for goods or services, and
p y

includes all applicable taxes less all uncenditionat discounts;

{c) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

{d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession coniracts, excluding direct sales and disposal of assets
through public auctions; and

(e} “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000).
FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 8C or 80 peints is allocated for price on the following basis:

80/20 or 90110

Pt—-Pmi Pr—-Pmi

Ps=80(1-22"20 ) or Ps =90 (1 - ")
Pmin Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of fowest accepiable tender

Page 2 of 5



3.2.

321

Where

4.1.

4.2

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-pP Pt-P
Ps =80(1+ 20 ) of Ps =90 (1+ 570t )
Pmax Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ dccumentatlon stated in the
conditions of this tender:

fn cases where organs of state intend to use Regulation 3(2) of the Reguiations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

{a) an invitation for tender for income-generating contracts, that either the 80/20
or 80/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 8§0/20 or 80/10 preference point
system will apply and that the lowest acceptable tender wili be used to
determine the appilicable preference point system,

then the crgan of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Page 3 of 5



Table 1: Specific goals for the tender and points claimed are indicated per the table

below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be Indicated as such.

Note to tenderers: The tenderer must mdicate how they claim points for each

preference point system.)

e &
s 4 tJ
&id
# 2]
) i
Ui (]
Wi 1
L 1
31183 > &
& aro 0 ) 4 {3
= h Org
: .
10 20
9 18
8 16
7 14
5 12
3 8
2 4
o 0

DECLARATION WITH REGARD TC COMPANY/FIRM

4.3 Name of company/firm............... R
4.4 Company registration number: ....................
4.5 TYPE OF COMPANY/ FIRM

] Partnership/Joint Venture / Consortium

Page 4 of 5



4.6

O
G
0
O
a
0
]

One-person business/sole propriety
Close corporation

Public Company

Personatl Liability Company

(Pty} Limited

Non-Profit Company

State Owned Company

[TICK APPLICABLE BOX)

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,

certify that the points claimed, based on the specific goals as advised in the tender

H

qualifies the company/ firm for the preference(s) shown and | acknowledge that:

The information furnished is true and correct;

The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

{a) drsquailfy '{he person from the tendermg process

{b) recover costs, losses or damages it has incurred or suffered asa
result of that person’s conduct;

{(c) cancel the confract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d} recommend that the tenderar or contractor, its sharehoiders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from cbtaining business from any
organ of state for & period not exceeding 10 years, after the aud)
alteram partern (hear the other side) rule has been applied: and

(e} forward the matter for criminal prosecution, if deemed necessary.

DATE:
ADDRESS:

SURNAME AND NAME: ... e,

Page 5 of 5



LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION
(GRADE B OR ABOVE BUILDING) FOR A PERIOD OF FIVE (5) YEARS iIN: MAMUSA

CBD

Bidder’s Initials........cccoiieini: SN
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1. PURPOSE
SASSA was established in terms of the South African Social Security Agency

Act, 2004 (Act no. 9 of 2004) to administer social security grants in terms of the
Social Assistance Act, 2004 (Act no. 13 of 2004).The Agency is mandated o
ensure effective and efficient delivery of service of high quality with regard to the
management and administration of social grants such that the entire payment
process and system from application to receipt of social grants by a beneficiary,
is done in a manner that is sensitive, caring and restores the dignity of the
beneficiaries as well the integrity of the whole system.

2. OBJECTIVE

SASSA invites suitably qualified and experienced Property Developers/investors
or Facilities/Property Management service provider(s) to submit bids for the
ieasmg of a smgie well- malntamed secured safe, existing (Grade B or above)
office accommodat:on covered parking and general storage facilities in Mamusa

Central business district for a period of five (5) years.

3. PROBLEM STATEMENT

The Batho Pele principles sets out standards that government and its entities like
SASSA, should maintain with regards to service delivery. There are clear
implications of this principles for the design and management of government

office buildings, including:

(a) The agency has been incurring irregular expenditure on this leases. In order
to correct this situation, bidders are invited to quote for leasing office

accommodation for Mamusa local office for a period of 5 years.

Bidder's INtials....coeorviociiiinninrenens



4, SCOPE

Bidders are required to take into consideration that they will be responsibie for fit
out cost of the proposed building, this means that, all floor and finishes, wall and
wall finishes, ceilings and bulkheads and etc. will be done by the bidder in
compliance to SASSA Corporate Identity Guidelines. The scope of this bid

outline all SASSA requirements in compliance with the following:-
4.1 Grade B or above single building

4.2 A building located at each of the following areas: Mamusa clear and

paraplegic access to the building by SASSA beneficiaries and staff;

4.3 The parameter must be adequately secured to ensure not unauthorised

access.

4.4 Emergency power supply in the event of power outages (Solar power/

_ g:en'erat_o_r that can sustain office as table below in case of power outages).

Generator 50kva.
OFFICE SQUARE METRE (gross)
Mamusa Local Office 692

45 Alternative water supply in the event of water outages that can sustain
office as 4.4 table in case of water outages (50001t water tank, tank stand

water pump inclusive of plumbing connection and electrical connection).
48 Refuse removal during municipal strike and any other disruption.
47 A dedicated assembly point for emergency evacuation.

48 A building which adheres to the following prescripts:-

4.81 Occupational Safety Act, 1993 (Act 85 of 1993),
482 Government Immovable Asset Management Act No.19 of 2007,

Bidder's Initials.. .o .



4.8.3 National Building Regulations and Building Standards Act, 1977
(Act No. 103 of 1977) published under Government Notice No. R
1081 of 10 June 1988;

4 8.4 National Energy Act 34 of 2008;

485 Nationa! Archives Act 43 of 1893,

4.8.6 Emergency escape routes with signage as per NBR;

487 SASSA Corporate Identity Guidelines (See Annexure A)

4.9 SASSA should be allowed to install their equipment for SASSA's functionality
for example ICT, wellness, OHS, Security etc.

410 SASSA will not be responsible for maintenance, service and repairs of the
building including emergency. The successful bidder will be responsible for
maintenance of the following:-

4.10.1 Mechanical and Electrical (Annexure B).
4.10.2 General Building maintenance, plumbing {unblocking of sewer,
| sinks todets and water pumps) _
4, 10 3A dedtcated area for archlves storage with- fxre extmgwshmg /
cooling equlpment to be installed and adequate loading capacity.
4 10 4 Provide a server room which is compliant to SASSA server room
requirements.
4.10.5 Bidder should acquaint themselves with the geographical location

of the building to be leased.

411 Bids that are submitted by the Property Agents on behalf of the landlord
should be accompanied by the landlord’s documentation as evaluation

will be done against the landlord’s information.

412 The Property Agent should present power of attorney letter from the
landlord confirming that they are acting on behalf of the landiord to

represent them for this bid,

Bidders Initials.. ..o .



5. REQUIREMENTS OF THE PROPERTY

The following applicable certifications together with the L.ocal Authority approved

tenant installation drawings to be provided prior to the occupation of the building

and comply with SANS 10400 requirements including Occupational Health and
Safety Act No 85 of 1993 with Regulations:

A structural Engineers stability certificate.

A gang nail roof truss design certificate by a professional engineer (if

applicable).

Glazing certificate from SAGGA or equivalent institution

An Electrical compliance certificate.

Plumbing certificate.

Firefighting equipment certificate and Approved Fire Evacuation Plans.
An occupational certificate by the Local A;u_thority‘

Air-conditioning Cert.ificate:with regards to air velocity/fresh air, etc.
Entomologist Certificate (Pest Control Certificate).

A fire clearance certificate from the Local Authority / Fire dept. if the building

falls under the jurisdiction of a Local Authority.

A fire clearance certificate from a Consulting Architect / Fire specialist if the

building does not fall under the jurisdiction of a Local Authaority.

NB: The above must be submitted prior occupation in line with the project plan.

Bidder's Initials.....ooocicniiiiii e



6. CONDITION OF THE BID
6.1Bidders are advised to:-
e Thoroughly read the TOR and examine all annexures prior to submitting
proposals
o Assess the extent and nature of all requirements.
6.2 Where possible, the Agency will furnish the successful bidder with available
information that might be necessary for execution of the lease agreement.

6.3 The Agency reserves the right to award or not to award the bid.

6.4 The Agency reserves the right to award the bid to the bidder with the most
suitable building to satisfy SASSA’s requirements not only to the lowest

price.

6.5 The A_gency will not be held liable for any expenses incurred by bidders

during this bid process.

6.6 Bids containing misrepresentation of any facts will, upon discovery, be
immediately disqualified. SASSA reserves the right to cancel the contract of
the winning bidder/s if this misrepresentation is discovered after the

awarding of the contract.

6.7 A Clarence certificate of confirmation from the municipality confirming that

the bidders accounts is up to date.

6.8 A direct lease agreement will be entered into between SASSA and a single

legal entity.

6.9 Payment of rental will only commence on date of occupation.

Bidder's IRIEaIS. i .



6.10 The successful bidder will be responsible for the cost of aiterations
necessary to adapt the offered accommodation to the specific need of

SASSA in accordance with the needs assessment attached.
7. CONTRACT LEASE PERIOD

The offer to lease will be signed by both SASSA and the successful service provider.
A final lease agreement will be entered into between SASSA and the successful

service provider for a period of 5 years.
8. BRIEFING SESSION

Non-Compulsory briefing session will be heid

9. CONTRACT MANAGEMENT AND COORDINATION
The facilities Unit at SASSA North West will be responsible for the contract
management SCM will be responsible for the management of the and management
of this bid.

10.EVALUATION CRITERIA

This tender will be evaluated on the 80/20 principle and in two stages below. The
evaluation team will evaluate each of the proposals received against the criteria and

weightings reflected below.

Stage One — Phase 1- Special conditions
Phase 2 - Functionality Criteria
Phase 3- Administrative Compliance
Stage Two - Price and Preference Points

Stage 1— Phase 1-Special Conditions (bidders who do not pass this

criteria will not be evaluated further)

10.1.1 Submit complete floor plan and site plan drawings as per attached SASSA

needs assessments (See Annexure C)

Bidders INtals. .. criecane



10.1.2 The bidder should provide a letter/or a confirmation of good standing from a
financial institution (the account must be active for a period 1 year and
above).

10.1.3 Submit full completed and signed Bid offer (See Annexure D).

10.1.4 Bidders should attach confirmation letter and detailed project plan confirming

that their building will be available for occupation within 60 days of the award.

10.1.5 The zoning certificate must contain the following:

i} Location: Proof of address such as water and electricity statement, bank

statement indicating physical address or title deed (Mamusa local office)

i) Size: (Gross lettable Area) GLA of a minimum of 692 m* as per table

below (Municipality approved plans indicating the sizes of the building)

Stage 1- Phase 2- Functionality Evaluation Criteria

a) Suitability:

An existing building to be available within 3 months after date of award.

i) An existing open building without or with internal dry wall partitioning which | 40
can easily be reconfigured to suit the required space planning and layout
and not in a sectional title scheme. All the disability requirements including
parking, ramps, rails and toilets to be provided onsite, a cellular or building
not to be shared or single tenanted-.score ~ 5.

i) An existing open building without or with internal dry wall partitioning which
can easily be reconfigured to suit the required space planning and layout
and not in a sectional tittle scheme. All the disability requirements including
parking, ramps, rails and toilets to be provided onsite, a cellular or multi-
tenanted building —Score- 4.

Scoring will be done after site inspection

Bidder’'s InHtials..ccooooicinienn s




10

Submit a detailed maintenance plan for all maintenance services.

1) Mechanical (Air Conditioners, Fire Extinguishers) etc.

2) Electrical (DB boxers, bulbs, plugs and serving of generator or solar panels)

3) General Building Maintenance (Plumbing, water damages, blockage of

sewerage lines including sink blockage).

b) Locality:
Area: The premises(building) must be in town and preferably in close proximity | 40
to the CBD( Taxi Rank)
i) If the office/building is within 500 meters from Schweizer- Reneke taxi rank -
Score - 5 _
i) If the office/building is within 1km from Schweizer- Reneke taxi rank (Taxi
rank)-Score - 4
i) If the office/building is within 1,3 km from Schweizer- Reneke taxi rank —
Score -3
iv)  If the office/building is within 1,5 km from Schweizer- Reneke taxi rank-
Score- 2
V) If the office/building is within 2 km from Schweizer- Reneke taxi rank-Score
Maintenance Plan
20

Excellent=5 Very good=4,Good=3,Average=2, Poor=1
Total '

(100)

Please note: A bidder who score less than 70 points on the functional criteria will be

not be eligible for further evaluation.

Bidders Initials......ovcvirinneeeceeneniis .
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Stage 1- Phase 3- Administrative Requirements

Proof of registration with CSD.
A valid Tax compliance status PIN.

Article of agreement (CM1) and shareholding certificate endorsed by an auditor if
the firm is a company for the bidding entity. If the property offered is held by the
holding company which is not the tendering entity, the shareholding certificate of

that holding entity must be submitted as well.

in the event of a bidder being a public company, a letter from their auditor
certifying their status as a public company and attached thereto a certified copy

of the bidder's article of agreement.

Each party to the Joint Venture or consortium related to this project must comply

with the. foilgwing:

1. Submzt é CSD re.pb.rt.

2. Submit valid Tax compliance status PIN

3. Submit consolidated valid BBBEE status level verification certificate.
Submission of fully completed and signed Standard Biding Documents (SBD):

Building Grade: B and above (proof of grading in a form of certificate or letter

from any accredited institutions)

The service provider must attach a letter to confirm that the building will be

available within 3 months aftér award date.

(All certified copies must not be older than six months)

Bidders INialS.....iiimiin e



12

NB: Failure to meet the above criteria after the additional time frame given to

rectify the no-compliance will invalidate your bid

Stage 2- Price and Preference

CRITERIA WEIGHT
Price 80
Specific goals 20

Total points for price and specific goals 100

Bidders must complete the attached SBD 6.1 in order to claim the point’s awards

for specific goals.
e Bidders must submit a B-BBEE Verification Certificate from a Verification Agency
" accredited by the South African Accreditation System(SANAS) or sworn affidavit
A trust or jdint venture inc!uding u.nincorporated consortium must submit a consolidated

B-BBEE status level verification certificate.

NB: Failure to submit a certificate from accredited verification agency substantiating the
B-BBEE status level of contribution or is a non-compliant contributor, such bidder shall
score O points out of the aflocated maximum points for B-BBEE. This does not mean that
such a bidder must be disqualified from the evaluation process as it will constitute unfair

practice.

Bidder’s Initials....ovirivrircn s
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ENQUIRIES

All enquiries regarding this bid must be addressed to the following officials via below

email addresses:
Project Manager- Zuko Tom: ZukoT(@sassa.gov.za

SCM - Muzi Mdlalose : Muzim@sassa.gov.za

Bidder's Initials. ..o .
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ANNEXURE A

ASSIGNABLE AREA (80%)
LOK As per approved orgénizationai structure
ADM!N]STRAT!VE “OFFICER
2 (8L7) - . 10.00 10.00
3 ADMIN CL ERKS jSLS 8.00 8.00
_DIVISION: GRANTS
| ADMINISTRATIO
ASSISTANT MANAGER
4 (SL1Q) 16.00 16.00
SECTION; OPERATION
MANAGEMENT = =
5 . | TEAMLEADER (5L8) 110,00 | 1000
8 SUPERVISOR (SL7) 8.00 | 4800
GRANT ADMENESTRATOR
7 {SL5) - 8.00 : 80.00
;;SECTION‘ CU’S‘I‘OMER
‘GARE :
GRANT ADMiNISTRATOR
10 (3SLS) 800 8.00
ADDITIONAL OFFICES
14 DR'S WAITING ROCM 12.00 12.00 Jo accommodate clients and DMU officials
To accommodate examination bed and
15 DR'S ASSESSMENT ROOM 12.00 12.00 workstation
18 BOARD ROOM 54.00 54.00 To accommodate 30 pecple for meetings
18 KITCHEN 12.00 12.00 Next to board room
19 PAUSE AREA 12.00 12.00 Next to board room
20 PUBLIC-TOILETS - FEMALE 2.50 5.00
21 PUBLIC-TOILETS - MALE 2.50 5.00
PUBLIC-TCILETS -
22 DISABILITY 5.00 10.00
PUBLIC SERVICE AREA
WAITING AREA for
23 customers 80.00 80.00 Open area for seating customers

Bidder's Initials.......occcvivriinivecicniccns
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24 RECEFTION 12.00 12.00
27 WAITING AREA for DMU 20.00 | 20.00

OTHER ACCOMMODATION
30 FIRSf AID RCOM 12.00 12.00 For staff emergencies, to accommodate be
32 STAFF PAUSE AREA 12.00 12.00 To have teallunch
33 STAFF TOILETS - FEMALE 2.50 5.00
34 STAFF TOILETS - MALE 2.50 5.00 Male fitted with urinals
35 STRONG ROOM 20.00 20.00 To keep stationery and other consumable ¢
36 STORE ROOM 18.00 18.00 Archives & disposals
37 STORE ROOM 8.00 8.00 For cleaning materials & chemicals

For SRD blankets, schoaf uniforms, food
38 STORE ROOM 20.00 20.00 parcels & vanity packs
39 STORE ROOM 8.00 8.00 Gardening materials & safety equipment
40 MAIN SERVER ROOM 12.00 12.00 Connecting all offices
42 CLEANERS 8.00 6.00 Restroom for cleaners
To accommodate 2-4 security guards

43 GUARD HOUSE 5.00 5.00 {(depending on no of gates)

REGISTRY - ADMIN Store HCM files, financial documentation a
44 SUPPORT 16.00 32.00 debior's files.

NON ASSIGNABLE AREA .
{20%) ' 1.00 118.50 | 115.4C
_ PARKING

No of covered Government

Vehicles 2
45 No of Disabted Parking Bays 1
46 Ng of Covered Parking Bays 17

ar_

TB92A0. |

Office Name

.M'amusa.l..'ocal Ofﬁce i}

Desired Locality

Schweizer Reneke

Special Finishes

SASSA Standard

Ablution Facilities

Male: Number required for clients

Male Restrooms for clients: Number
Required

Female: Numer Required for clients

Female Restrooms: Number Required for

Bidder's INitials...cc.ocooocvercire e
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clients

Female: Number Required for staff

Femate Restrooms: Number Required for
staff

Male: Number Required for staff

Male Restrooms: Number Reguired for
staff

Disabled Restrooms: Number required

Baby changing room

Parking Requirements

No of covered Government Vehicles

No of Disabled Parking Bays

Nature of Access to the premises

No of Covered Parking Bays

Security

Cleaning, maintenance and
gardening services . '

Air Conditioning

Power Ducting / Backup generator

Power
supply
in the
event of
power
outages

Bathrooms
& Kitchens

Safes

Bidder's Initials.....oiiinrocireecis .
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REGIONAL EXECUTIVE
MANAGER:
DATE

CHIEF EXECUTIVE OFFICER
DATE

CHIEF EXECUTIVE OFFICER
DATE '

Bidder's Initials.....ccccocnciiiinniinans .
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Annexure B

Bidder's INEalS. .o eeeecrenin e .
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1.1
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LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION {(GRADE B OR ABOVE

BUILDING) FOR A PERIOD OF FIVE (5} YEARS IN: MAMUSA, CcBD

Annexure C

SCOPE OF ELECTRICTRICAL

Each workstation to have a network point in a three compartment trunking.

Each workstation must have a dedicated socket outlet in a three compartment
trunking.

Each workstation must have a normal socket outlet in a three compartment
trunking

The péssages must have a 4 x 4 socket outlet every 15 meter in length,
mounted flush on the wall

All other rooms must have a least one single socket outlet

Staff Kitchen must have two double socket outlets

Lighting at Reception to have a minimum 500lux

Lighting in ofﬂces to have a minlmum 300iux

'Lightmg in Passages to have a mmlmum SOOlux

Lightmg in Rest Rooms to have a mm!mum 100lux

L;ghtang in Stores to have a minimum 200!ux

Lighting in Parking Area to have a minimum 75lux

All exit areas and stairways must have light fittings with a min. of 75lux

Each office /room to have a separate light switch and motion sensor

Distribution board must be a lockable with all circuits breakers labelled

In the event we have different clients per building/per floor then each distribution
board must be metered.

All dedicated socket outlets must be wired via an emergency power supply
Installation of emergency power supply must comply with the NDPWI! Standards

Allow for conduits and boxes for network and Telephonic cables, it will depend

on the size of the building/floor area

The network and fire cabling must be in separate conduits

Supply and install an isolator per installation of split- air conditioner




LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION (GRADE B OR ABOVE

BUILDING) FOR A PERIOD OF FIVE (5) YEARS IN: MAMUSA, CBD

The main (electrical) incoming supply must be metered and this room must be
well ventilated and lockable

The load factors must be taken into account in the electrical instaliation

The entire electrical wiring must comply to the SANS 0412 regulation

All user manuals must be handed dver to the agency representative.

The entire instaliation and lighting must be energy compliant. Use energy

efficient equipment, fittings and applications

e A Certificate of Compliance must be issued on completion of the electrical

installation

o Allow for emergency backup for all dedicated socket outlets and critical
equipment’s.
« Energy efficiency plan should comply with SANS 10400 Part ALAB

SCOPE OF MECHANICAL

(i)

(iii)

(iv)

Air Conditioning

All rentable office spaces shall be provided with an adequate supply of
conditioned air taking into consideration particularly with respect to altitude,
ambient temperatures and atmospheric conditions, insuring a safe, health and
hygienic working environment.

The Air Conditioning shall generally be in accordance with SABS 1125-1977,
SABS 0400 and Standard specifications.

Design shall be energy efficient and use "Green” refrigerant gas, such as,
R410a or approved alternative.

The Air Conditioning Plant and equipment shall be quarterly maintained or as
and when required, serviced and kept in full working condition. A
maintenance register shall be kept of all servicing & repairs undertaken on the

uhits.




LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION (GRADE B OR ABOVE
BUILDING) FOR A PERIOD OF FIVE (5) YEARS IN: MAMUSA, CBD '

(v) Server Room to have 2 x 100% Capacity wall mounted split units for IT

protection of server.

Fire Protection Equipment
(1)  The Land Lord or Service Provider shall provide Fire Extinguishers and Hose
Reeis which shall be regularly maintained, serviced and tested annually in
accordance with the National Fire regulétions :
(2) A register of all the fire protection Equspment shait be kept and made available for
mspectlon purposes and should be installed by South African Qual:facatlon &

Certification Committee (SAQCC) complsant service provider.

Ventilation (Forced)
(1) The entire rentable area shall be provided with an adequate volume of fresh air.
In the event that natural ventilation is insufficient, then mechanical ventilation

shall be in accordance with the National Building Regulations.

Name of Bidder Signature Date




LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION (GRADE B OR ABOVE
BUILDING) FOR A PERIOD OF FIVE (5) YEARS IN: MAMUSA, cBD

SASSA’s approved office layout Model for the local office

Page | 37



Ty TROTH YEEYE

SYIEY NYBUN N THOON YSSVS PSsps

LFH

ago ‘VSONVIN NI SHVIA
{5) IAI4 0 QOIHId ¥ HOA (ONIGUNG IA08Y HO g 3AvHO) NOIDIY LSIM HIHON ¥SSYS HOH NOLLYAOWNODDV 32440 40 ONISYI1



LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION (GRADE B OR ABOVE
BUILDING) FOR A PERIOD OF FIVE (5) YEARS IN: MAMUSA, CBD

{Annexure D).

SCHEDULE-3: BID OFFER — OFFICE ACCOMODATION Page | 39
Bid no: Closing Date:
Advertising
: Validity period: 90 Days
date

1. ACCOMMODATION PARTICULARS

Name of building

Area of building

Market value of building

Municipal valuation of building

Gross floor area of accommodation m?

Date of accommodatnon may be
occupled ' '

Commencement date of Iease

Lease period -

Option period

2. RENTALS (OFFICES AND PARKING)

Offices Parkmg

Lettable Area

Parking bays - covered

Parking bays — open

Rental per month

VAT per month

Total per month

Tariffs each
VAT each
Total (1)

Escalation Rate

Operating costs (provide details on what | R fm?




LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION (GRADE B OR ABOVE
BUILDING) FOR A PERIOD OF FIVE (5) YEARS IN: MAMUSA, CBD

costs entail)

VAT R fm?

Total (2) R m? _

Escalation Rate % Page | 40
Total (1+2) R m* IR ~each

Alteration cost for Lessor R .

3. RESPONSIBILITITES
Note: SASSA is not prepared to accept responsibility for services or costs
involved as per the grey areas (indicate where app!icablg)

3.1 Services SASSA LESSOR | Estimated cost per

month

3.1.1 Water consumption
3.1.2 Electricity

consumption

1313 _Sanitar_y_s_erviges_ o

314 'Refusé_ removal

3.1.5 Domestic cleaning

services

3.1.6 Consumable Supplies
3.2 Maintenance SASSA LESSOR | Estimated cost per

month

3.2.1 Internal maintenance

3.2.2 External maintenance
3.2.3 Garden (if applicable)
3.2.4 Air-conditioning

3.2.5 Lifts

3.2.6 Floor covering: Normal

wear

3.3 Rates and Insurance LESSOR | Estimated cost per

month

3.3.1 Municipal rates and

Increases




LEASING OF OFFICE ACCOMMODATION FOR SASSA NORTH WEST REGION (GRADE B OR ABOVE

BUILDING) FOR A PERIOD OF FIVE (5} YEARS IN: MAMUSA, CBD

3.3.2 Insurance & increases

3.3.3 SASRIA Insurance

+Increase

3.4 Other Responsibilities

LESSOR

Estimated cost per

month

3.4.1 Contract Costs

3.4.2 Stamp Duty

3.4.3 Firefighting equipment

3.4.4 cost of alterations

Note: SASSA is not prepared to ':acce'pt'zfe'sponsibility for services or costs

involved as per the grey areas (indicate where applicable)

Does the building comply with the National Building Regulations? Yes [ ] No
[

4. NATIONAL BUILDING REGULATIONS:

| Electricity Co_mp_liaﬁqe Certificate Yes [ ] No

Fire Regjulation Yes [ ] No
[

Accessibility Regulation Yes [ ] No
L1

Health and Safety Regulation Yes [ ] No
[

Name of owner /dully Authorised

representative Slgnature Date

F‘age 'E 41
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GOVERNMENT PROCUREMENT

GENERAL CONDITIONS OF CONTRACT
July 2010

NOTES

The purpose of this document is to:

Draw special attention to certain general conditions
applicable to government bids, contracts and orders; and
To ensure that clients be familiar with regard to the rights
and obligations of ali parties involved in doing business
with government,

In this document words in the singular also mean in the plural
and vice versa and words in the masculine also mean in the
feminine and neuter.

» The General Conditions of Contract will form part of
all bid documents and may not be amended.

e Special Conditions of Contract (SCC) refevant to a specific
bid, should be compiled separately for every bid (if
(applicable) and wili supplement the General Conditions
of Contract. Whenever there is a conflict, the provisions
in the SCC shall prevail.




R N

TABLEFE OF CLAUSES

Definitions

Application

General

Standards

Use of contract documents and information; inspection
Patent rights

Performance security

Inspections, tests and analysis
Packing

Delivery and documents

[nsurance

Transportation

Incidental services

Spare parts

Warranty

Payment

Prices

Contract amendments

Assignment

Subcontracts

Delays in the supplier’s performance
Penalties

Termination for default

Dumping and countervailing duties
Force Majeure

Termination for insolvency
Settlement of disputes

Limitation of liability

Governing language

Applicable law

Notices

Taxes and duties

National Industrial Participation Programme (NIPP)
Prohibition of restrictive practices



1. Definitions

General Conditions of Contract

1.10

The following terms shall be interpreted as indicated:

“Closing time” means the date ard hour specified in the bidding
documents for the receipt of bids.

“Contract” means the written agreement entered inte between the
purchaser and the supplier, as recorded in the contract form signed by
the partics, including all attachments and appendices thereto and al]
documents incorporated by reference therein.

“Contraet price” means the price payable to the supplier under the
contract for the full and proper performance of his contractual
obligations.

“Corrupt praclice” means the offering, giving, receiving, or soliciting
of any thing of value to influence the action of a public oificial in the
procurement process or in contract execuntion.

"Countervailing duties” are imposed in cases where an enterprise
abroad is subsidized by its government and encouraged to market its
products infernationally.

“Country of origiy” means the place where the goods were mined,
grown or produced or from which the services are supplied. Goods are
produced when, through manufacturing, processing or substantial and
major assembly of components, a commercially recognized new
product results that is substantially different in busic characieristics or
in purpose or utility from its components.

“Day” means calendar day,

“Delivery” means delivery in compliance of the conditions of the
contract or order.

“Delivery ex stock”™ means immediate delivery directly from stock
actually on hand.

“Delivery into consignees store or to his site” means delivered and
unjoaded in the specified store or depot or on the specified site in
compliance with the conditions of the contract or order, the supplier
bearing all risks and charges involved until the supplies are so
delivered and a valid receipt is obtained.

"Dumping" occurs when a private enterprise abroad market its goods
on ows initiative in the RSA at lower prices than that of the sountry of
origin and which have the potential 1o harm the tocal industdes in the
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.13

1.14

I.15

1.16

P17

1.20

1.21

RSA.

"Force majeure™ means an event beyond the control of the supplier and
not invelving the supplier’s fault or negligence and not foreseeable.
Such events may include, bul is not restricted to, acts of the purchaser
in its sovereign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

“Fraudulent practice” means a misrepresentation of facts in order to
influence & procurement process or the execution of a contract to the
detriment of any bidder, and includes collusive practice among bidders
{prior to or afier bid submission) designed to establish bid prices at
artificial non-competitive levels and to deprive the bidder of the
benefits of free and open competition.

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials
that the supplier is required 1o supply to the purchaser under the
contracl.

“Imported content” means that portion of the bidding price represented
by the cost of components, parts ar materials which have been or are
still to be imported {whether by the supplier or his subcontractors) and
which costs are inclusive of the costs abroad, plus freight and other
direct importation costs such as landing costs, dock dues, import duty,
sales duty or other similar tax or duty at the South African place of
entry as well as transportation and handling charges o the factory in
the Republic where the supplies covered by the bid will be
manufactired,

“Local content™ means that portion of the bidding price which is not
included in the imported content provided that local manufacture does
take place.

“Manufacture” means the production of products in a factory using
iabour, materials, components and machinery and includes other

related value-adding activities,

“Order” means an official wrifien order issued for the supply of goods
or works or the rendering of a service.

“Project site,” where applicable, means the place indicated in bidding
documents.

“Purchaser” means the organization purchasing the goods.

“Repubtic*” means the Republic of South Africa,

“SCC” means the Special Conditions of Contract.

“Services” means those functional services anciliary to the supply of
the goods, such as transportation and any other incidental services,

such as installation, commissioning, provision of technical assistance,
training, catering, gardening, security, maintenance and other such
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3. General
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contract
docuntents
and
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inspection,

6. Patent righis

1.25

21

2.2

23

31

32

4.1

5.1

52

53

obligations of the supplier covered under the contract.

“Written” or “in writing” means handwritten in ink or any form of
electronic or mechanical writing,

These general conditions are applicable to all bids, contracts and orders
including bids for functional and professional services, sales, hiring,
letting end the granting or acquiring of rights, but excluding
immovable property, unless utherwise indicated in the bidding
docusnents,

Where applicable, special conditions of contract are also laid down 1o
cover specific supplies, services or works.

Where such special conditions of contract are in eonflict with these
general conditions, the special conditions shall apply.

Unless otherwise indicated in the bidding documents, the purchaser
shall not be lizble for any expense incwred in the preparation and
submission of a bid. Where applicable a non-refundable fee for
documents may be charged.

With cenain exceplions, invitations to bid are only published in the
Government Tender Bulletin. The Government Tender Bulietin may be
obtained directly from the Governrment Frinter, Private Bag X85,
Pretoria 0001, or accessed electranically from WWw.Ireasury.nov.za

The goods supplied shall conform to the standards mentioned in the
bidding documents and spacifications.

The supplier shall not, without the purchaser’s prior written consent,
disclose the contract, or any provision thereof, or any specification,
plan, drawing, pattern, sample, or information furnished by or on
behalf of the purchaser in consection therewith, to any person other
than a person employed by the supplier in the performance of the
contract. Disclosure 1o any such employed person shall be made in
confidence and shall extend only so far as may be necessary for
purposes of such performance.

The supplier shall not, without the purchaser's prior written consent,
make use of any document or information mentioned in GCC clause
5.1 except for purposes of performing the contract,

Any document, other than the contract itself mentioned in GCC clause
5.1 shall remain the property of the purchaser and shal] be returned {all
copies) 10 the purchaser on complerion of the supplier’s performance
under the contract if so required by the purchaser.

54 The supplier shall permit the purchaser to inspect the supplier’s records

6.1

relating to the performance of the supplier and to have them audited by
auditors appointed by the purchaser, if so required by the purchaser.

The supplier shall indemnify the purchaser against all third-party
claims of infringement of patent, trademark, or industris] design rights
arising from use of the goods or any part thereof by the purchaser.
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Within thirty (30} days of receipt of the notification of contract award,
the successful bidder shali fumish to the purchaser the performance
security of the amount specified in SCC.

The proceeds of the performance security shall be payable fo the
purchaser as compensation for any loss resulting from the supplier’s
failure to complete his obligations under the contract,

The performance security shall be denominated in the currency of the
contract, or in a freely convertible currency aceeptable to the purchaser
and shall be in one of the foHowing forms:

{a} a bank puaraniee or an irrevocable letter of credit issued by a
reputable bank located in the purchaser’s country or abroad,
scceptable to the purchaser, in the form provided in the
bidding documents or snother form acceptable to the
purchaser; or

L) a cashier’s or certified cheque

The performance security will be discharged by the purchaser and
retumed to the supplier not later than thirty (30) days following the
date of completion of the supplier’s performance obligations under the
contract, including any warmanty obligations, unless otherwise
specified in SCC.

All pre-bidding testing will be for the account of the bidder.

if it is a bid condition that supplies to be produced or services 10 be
rendered should at any stage during production or execution or on
completion be subject to inspection, the premises of the bidder or
contractor shall be open, at all reasonable hours, for inspection by a
representative of the Department or an organizntion acting on behalf of
the Depanment.

If there are no inspection requirements indicated in the bidding
documents and no mention is made in the contract, but during the
contract perod it is decided that inspections shall be camied out, the
purchaser shall itself make the necessary amangements, including
payment arrangements with the testing authority concerned.

If the inspections, tests and analyses referred {o in clauses 8.2 and 8.3
show the supplies to be in accordance with the coniract requirgments,
the cost of the inspections, fests and analyses shall be defrayed by the
purchaser.

Where the supplies or services referred 10 in clauses 8.2 and 8.3 do not
comply with the confract requirements, irrespective of whether such
supplies or services are nccepted or not, the cost in connection with
these inspections, tests or analyses shall be defrayed by the supplier.

Supplies and services which are referred 10 in clauses 8.2 and 8.3 and
which do not comply with the contract requirements may be refected.

Any contract supplies may on or afier delivery be inspected, tested or
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amalyzed and may be rejected if found not to comply with the
requirements of the contract. Such rejected supplies shall be heid at the
cost and risk of the supplier who shall, when called vpon, remove them
immediately at his own cost and forthwith substitute them with
supplies whick do comply with the requirements of fhe contract.
Failing such removal the rejected supplies shall be returned at the
suppliers cost and risk. Should the supplier fail to provide the
substitute supplies forthwith, the purchaser may, without giving the
supplier further cpportunity fo substitute the rejected supplies,
purchase such supplies as may be necessary at the expense of the
supplier.

The provisions of clauses 8.4 1o 8.7 shall not prejudice the right of the
purchaser to cancel the contract on account of a breach of the
conditions thereof, or 10 act in terms of Clause 23 of GCC.

The supplier shall provide such packing of the goods as is required to
prevent their darmage or deterioration during transit to their final
destination, as indicated in the contract. The packing shalf be
sufficient (o withstand, without limdtatior, rough handling during
transil and cxposure o extreme temperafures, sall and precipitation
during transit, and open storage. Packing, case size and weights shall
take inte consideration, where appropriate, the remoteness of the
goods”® final destination and the absence of heavy handiing facilities at
aHl points in transit.

The packing, marking, and documemation within and outside the
packages shall comply stricily with such special requirements as shall
be expressly provided for in the coniract, including additional
requirements, if any, specified in SCC, and in any subsequent
instructions ordered by the purchaser,

Delivery of the goods shall be made by the supplier in accordance with
the terms specified in the contract. The details of shipping and/or other
documents to be furnished by the supplicr are specified in SCC.

Documents to be submitted by the supplier are specified in SCC.

The goods supplied under the contract shall be fully insured in a freely
convertible cumency against loss or damage incidental to manufacture
or acquisition, transportation, storage and delivery in the manner
specified in the SCC.

Should a price other than an all-inclusive delivered price be required,
this shall be specified in the SCC.

The supplier may be required (o provide any or all of the following
services, including additional services, if any, specified in SCC:

(a) performance or supervision of on-site assembly andfor
commissioning of the supplied goods;

(b) fumishing of tools required for assembly and/or maintenance
of the supplied goods;

{c} fumnishing of a detailed operations and maintenance manual

for each appropriate unit of the supplied goods;
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(d} performance or supervision or maintenance andfor repair of
the supplied goods, for a period of time agreed by the parties,
proviced that this service shall not relieve the supplier of any
warranty obligations under this contract; and

(e) maining of the purchaser's personnel, at the supplier’s plant
and/or  on-site, in assemnbly,  start-up, operation,
maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in
the contract price for the goods, shall be agreed upon in advance by the
parties and shall not exceed the prevailing rates charged to other
parties by the supplier for similar services,

As specified in SCC, the supplier may be required 1o provide any or all
of the following materials, notifications, and informatien pertaining to
spare parts manufactured or distributed by the supplier;

{a) such spare parts as the purchaser may elect to purchase from the
supplier, provided that this election shall not relieve the supplier
of any warranty obligations under the contract; and

(&) in the event of termination of production of the spare parts:

(i} Advance notification 1o the purchaser of the pending
termination, i sufficient time to permit the purchaser to
procure needed requirements; and

{i)following such termination, fumnishing at no cost to the
purchaser, the blueprints, drawings, and specifications of the
spare parts, if requested.

The supplier warrants that the goods supplied under the comract are
new, unused, of the most recent or current models, and that they
incorporate afl recemt mprovements in design and materials untess
provided otherwise in the contract, The supplier further warrants 1hat
all goods supplied under this contract shall have no defect, arising from
Gesign, materiafs, or workmanship {except when the design and/or
material is required by the purchaser’s specifications) or from any act
or omission of the supplier, that may develop under normai use of the
supplied goods in the conditions prevailing in the country of finai
destination.

This waranty shall remain valid for twelve (12) months after the
goods, or any portion thereof as the case may be, have been delivered
to and accepted at the final destination indicated in the contract, or for
eighteen (18) months aficr the date of shipment from the port or place
of loading in the source country, whichever period concludes earlier,
urtless specified otherwise in SCC.

The purchaser shali promptly notify the supplier in writing of any
claims arising under this warranty,

Upon receipt of such notice, the supplier shall, within the period
specified in SCC and with all reasonable speed, repair or replace the
defective goods or parts thereof, without costs to the purchaser.

If the supplier, having been netified, fails to remedy the defect{s)
within the periad specified in SCC, the purchaser may proceed to take
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such remedial action as may be necessary, at the suppliers risk and
expense and without prejudice to any other rights which the purchaser
may have against the supplier under the contract,

The method and conditions of payment 1o be made to the supplier
under this contract shall be specified in SCC.

The supplier shall furnish the purchaser with an invoice accompanied
by & copy of the delivery note and upon fulfillment of other obligations
stipulated in the contract.

Payments shall be made promptly by the purchaser, but in no case later
than thirty (30) days afier submission of an invoice or claim by the
supplies.

Payment will be made in Rand unless otherwise stipulated in SCC.

Prices charged by the supplier for poods delivered and services
performed under the contract shall not vary from the prices quoted by
the supplier in his bid, with the exception of any price adjustments
authorized in SCC or in the purchaser’s reques: for bid validity
extension, as the case may be.

No variation in or modification of the terms of the contract shall be
made except by written amendment signed by the parties concerned.

The supplier shall not assign, in whole or in part, its obligations to
perform under the contract, except with the purchaser’s prior written
consent.

The supplier shall notify the purchaser in wriling of all subcontracts
awarded under this contracts if not already specified in the bid. Such
notification, in the orginal bid or later, shall aot relieve the supplier
from any lizbility or obligation under the contract.

Delivery of the goods and performance of services shall be made by
the supplier in accordance with the fime schedule prescribed by the
purchaser in the contract,

If a1 any time during performiance of the contract, the supplier or its
subcontractor(s) should encounter conditions impeding timely delivery
of the goods and performance of services, the supplier shall promptly
notify the purchaser in writing of the fact of the delay, its likely
duration and its cause(s). As soon as practicable after receipt of the
supplier’s notice, the purchaser shall evaluate the simation and may at
his discretion extend the supplier’s time for performance, with or
without the imposition of penalties, In which case the extension shall
be ratified by the parties by amendment of contract,

No provision in & conract shalt be deemed to prohibit the obtaining of
supplies or services from a national department, proviacial depariment,
or a local authority.

The right is reserved 1o procure cutside of the contract small quantities

o to have minor essential services executed if an emergency arises, the

10



supplier’s point of supply is not situated at or near the place where the
supplies are required, or the supplier’s services are not readily
available,

21.5 Except as provided under GCC Clause 23, a delay by the suppher in
the performance of its delivery obligations shall render the supplier
liable to the imposition of pemalties, pursvant to GCC Clause 22,
unless an extension of time is agreed upon pursvant to GCC Clause
21.2 without the application of penalties.

21.6 Upon any delay beyond the delivery period in the case of a supplies
contract, the purchaser shall, without canceling the contract, be entitled
to purchase supplies of a similar quality and up to the same quamity in
substitution of the goods not supplied in conformity with the contract
and fo return eny goods delivered later at the supplier’s expense and
risk, or to cancel the centract and buy such goods as may be required
to complete the contract and without prejudice to his other rights, be
entitled to claim damages from the supplier,

22. Penalties 42.1 Subject to GCC Clause 25, if the supplier fails to deliver any or all of
the goods or to perform the services within the peried(s) specified in
the contract, the purchaser shall, without prejudice 1o its other remedies
under the contract, deduct from the contract price, as a penalty, 2 sum
ealeulated on the delivered price of the delayed goods or unperformed
services using the correm prime interest rate calculated for each day of
the delay until actual delivery or performance. The purchaser may also
consider termination of the coniract pursuant to GCC Clause 23.

23. Termination 23.1 The purchaser, without prejudice to any other remedy for breach of
for default contract, by written notice of default semt to ihe supplier, may
terminate this contract in whole or in part:

{(a) if the supplier fails to deliver any or all of the goods within
the period(s) specified in the contract, or within any
extension thereof granted by the purchaser pursuant 10 GCC

Clause 21.2;

{b) if the Suppiier fails to perfonn any other obligation(s) under
the contract; or

{(c) il the supplier, in the judgment of the purchaser, has

engaged in corrupt or fraudulent practices in competing for
or in executing the contract,

23.2 In the event the purchaser terminates the contract in whole or in part,
the purchaser may procure, upon such terms and in such manner as #
decms appropriate, goods, works or services similar (o those undelivered,
and the supplier shall be liable to the purchaser for any excess costs for
such similar goods, works or services. However, the suppiier shall
continue perfonmance of the contract to the extent not terminated.

233 Where the purchaser terminates the corntract in whole or in part, the
purchaser may decide to impose a resiriction penalty on the supplier by
prohibiting such supplier fram doing business with the public sector for a
period not exceeding 19 years.

234 If a purchaser intends imposing a restriction on a supplier or any

11



person associated with the supplier, the supplier will be allowed a time
period of not more than fourteen (14) days to provide reasons why the
envisaged rostriction should not be imposed. Should the supplier fail to
respond within the stipulated fourteen (14) days the purchaser may regard
the intended penaity as not objecied against and may impose it on the
supplier.

235 Any restriction imposed on any person by the Accounting Officer /
Authority will, at the discretion of the Accounting Officer / Authority,
also be applicable to any other emterprise or any partner, manager,
director or other person who wholly or parly exercises or exercised or
may excrcise control over the enterprise of the first-mentioned person,
and with which enterprise or person the first-mentioned person, is or was
in the opinion of the Accounting Officer / Authority actively associated.

23.6 1Ifaresirction is imposed, the purchaser must, within five (5) working
days of such imposition, furnish the National Treasury, with the
following information:

(i) the name and address of the supplier and / or person restricted by the
purchager;

(i) the date of commencement of the restriction

{iii) the period of restriction; and

(iv} the reasons for the restriction.

These details will be loaded in the Nationa! Treasury’s central database
of suppliers or persons prohibited from doing business with the public
sector.

23.7 If a court of law convicts a person of an offence as contemplated in
sections 12 or 13 of the Prevention and Combating of Corrupt Activities
Act, No. 12 of 2004, the court may also rule that such person’s name be
endorsed on the Register for Tender Defaulters. When a person’s name
has been endorsed on the Register, the person will be prohibited from
doing business with the public sector for a peried not less than five years
and not more than 19 years. The Nalional Treasury is empowered to
determine the period of restriction and each case will be dealt with on its
own merits.  According to section 32 of the Act the Register must be
open lo the public, The Register can be porused on the National Treasury

website,
24, Anti-damping 24.1 When, after the date of bid, provisional payments are required, or anti-
and  countervailing dumping or countervailing duties are imposed, or the amount of a
dutles and rights provisional payment or anti-dumping or countervailing right is

increased in respect of any dumped or subsidized import, the Siate is
nol liable for any amount so required or imposed, or for the amount of
any such increase. When, after the said date, such a provisional
payment is no longer required or any such anti-dumping or
countervailing rnght is aholished, or where the amount of such
provisional payment or any such right is reduced, any such favourable
difference shall on demand be paid forthwith by the contracter 1o the
State or the State may deduct such amounts from moneys (if any)
which may otherwise be due to the contractor in regard to supplies or
services which he delivered or rendered, or is to deliver or render in
terms of the contract or any other contract or any other amount which

12
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may be due to him

Notwithstanding the provisions of GCC Clauses 22 and 23, the
supplier shall not be lable for forfeiture of its performance security,
damages, or termination for default if and to the extent that his delay in
performance or other failure o perform his obligations under the
contract is the result of an event of force majeure.

If a force majeure situation arises, the supplier shall prompily notify
the purchaser in writing of such condition and the cause thereof.
Unless otherwise directed by the purchaser in writing, the supplier
shall continue to perform s obligations under the contract as far as is
reasonably practical, and shall seek all reasonable altemative means for
performance not prevented by the force majeure event.

The purchaser may at any time terminate the contract by giving written
notice 1o the supplier if the supplier becomes bankmupt or otherwise
insolvent. In this event, termination will be without compensation to
the supplier, provided that such termination will not prejudice or affect
any right of action or remedy which has accrued or will acerue
thereafier to the purchaser.

If any dispute or difference of any kind whatsocever arises between the
purchaser and the supplier in connection with or arising out of the
coniract, the parties shall meke every effort to resolve amicably such
dispute or difference by mutual consultation.

If, after thirty (30) days, the parties have failed to resolve their dispute
ot difference by such mutual consultation, then either the purchaser or
the supplier may give notice to the other party of his intention to
commence with mediation. No mediaiion in respect of this matier may
be commenced unless such notice is given to the other party.

Should it not be possible to settle a dispute by means of mediation, it
may be settled in a South Afican court of law.

Mediation procesdings shall be conducted in accordance with the rles
of procedure specified in the SCC.

Notwithstanding any reference to mediation and/or court proceedings
herein,

(a) the parties shall continue to perform their respective abligations
under the contract uniess they otherwise agree; and
{b) the purchaser shall pay the supplier any monies due the supplier,

Except in cases of criminal negligence or willful misconduct, and in

the case of infringement pursuant to Clause 6;

(a} the supplier shall not be liable w the purchaser, whether in
contract, fort, or otherwise, for any indirect or consequential loss
ar damage, loss of use, Joss of production, or loss of profits or
interest costs, provided that this exclusion shall not apply to any
obligation of the supplier to pay penaities and/or damages to the
purchaser; and

13
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(b) the aggregate liability of the supplier 1o the purchaser, whether
under the contract, in tent or otherwise, shall not exceed the 1otal
coritract price, provided that this limitation shall not apply to the
cost of repairing or replacing defective equipment.

The contract shall be written in English. Al correspondence and other
documents perfaining to the contract that is exchanged by the parties
shalt also be written n English,

The confract shall be interpreted in accordance with South African
laws, unless otherwise specified in SCC.

Every written acceptance of a bid shall be posted to the supplier
concemed by registered or certified mail and any other notice to him
shall be posted by ordinary mail to the address furnished in his bid or
io the address notified later by him in writing and such posting shall be
deemed to be proper service of such notice

The time mentioned in the contract documents for performing any act
after such aforesaid notice has been given, shall be reckoned from the
date of posting of such notice.

A foreign supplier shall be entirely responsible for all taxes, stamp
duties, Ticense fees, and other such levies imposed outside the
purchaser’s country.

A local supplier shall be entirely responsible for all iaxes, duties,
license fees, etc., incurred until detivery of the contracted goods to
the purchaser.

No contract shall be concluded with any bidder whose tax matters are
not in order. Prior to the award of a bid the Department must be in
possession of a tax clearance certificate, submitted by the bidder.
This certificate must be ar original issued by the South African
Revenue Services.

The NIP Programme administered by the Departnient of Trade and
Industry shall be applicable o all contracts that are subject to the
NIP obligation. ’

In terms of section 4 (1) (b} (iii) of the Competition Act No. 89 of
1998, as amended, an agreement between, or concerted practice by,
firms, or a decision by an association of firms, is prohibited if it is
between parties in & horizontal relationship and 1f a bidder {s) is / are
or a contractor(s} was / were invelved in collusive bidding (or bid

rigging).

If & bidder(s) or contractor(s), based on reasonable grounds or
evidence obtained by the purchaser, has 7 have engaged in the
restrictive practice refemred (o above, the purchaser may refer the
matter o the Competition Commission for investigation and possible
imposition of administrative penalties as contemplatcd in the
Competition Act No. 89 of 1998,

14
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if a bidder(s} or comractor(s), has / have been found guilty by the
Competition Comumission of the restrictive practice referred to
above, the purchaser may, in addition and without prejudice to any
other remedy provided for, invalidate the bid(s} for such item(s)
offered, and / or terminate the contract in whole or part, and / or
restrict the bidder(s) or contractor(s) from conducting business with
the public sector for a period not exceeding ten (10) years and / or
claim damages from the biddez(s) or contractor(s) concerned.

Js General Conditions of Contract {revised July 2010)
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